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[NOTES]
1) Workshop speaker or any other role takers for District Conferences will be funded by District Conference Travel budget.
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2) If you travel for multiple purposes such as attending both ECM and DCM in a District Conference, only one round trip expense will be reimbursed.
The decision to approve or disapprove the reimbursement is made by District Director.
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3) Receipt forTravel Expenses Reimbursement

Copies of the receipts are acceptable as long as they are legible and still meet the requirements outlined by policy.
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Protocol 8.4.H Itemized point-of-sale receipts are required for all reimbursements. Credit card statements and bank statements are not receipts.

When no receipt is available, a detailed explanation of the expenditure is required to be considered for reimbursement.

Mileage reimbursements require documentation consisting of the travel date, distance, and travel pu
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